


I. Information About the Person Making This Report: 

Name: _______________________________________________________________________   

Address: ______________________________________________________________________   
 
Phone Number: 
 
School Building:  
 
I am a: 

□ Student □ Parent/Guardian □ Employee □ Volunteer □ Visitor 

□ Other _____________________________________ (please explain relationship to the district)  

If you are not the victim of the reported conduct, please identify the alleged victim: 

Name: ___________________________________________________________________  

The alleged victim is: □ Your Child □ Another Student □ A District Employee 

□ Other: ______________________________ (please explain relationship to the alleged victim) 

II. Information About the Person(s) You Believe is/are Responsible for the 
Bullying, Hazing, Harassing or Other Discrimination You are Reporting 

What is/are the name(s) of the individual(s) you believe is/are responsible for the conduct you 
are reporting? 

Name(s): 

The reported individual(s) is/are: 

□ Student(s) □ Employee(s) 

□ Other _____________________________________ (please explain relationship to the district) 



III. Description of the Conduct You are Reporting 

In your own words, please do your best to describe the conduct you are reporting as clearly as 



I affirm that the information reported above is true to the best of my knowledge, information and 
belief. 

Signature of Person Making the Report Date 

Received By Date 



FOR OFFICIAL USE ONLY 

This section is to be completed by the Title IX Coordinator based on reviewing the report with 
the complainant or other individual making the report. 

The purpose of this form is to assist the Title IX Coordinator in gathering information 
necessary to properly assess the circumstances surrounding the reported conduct to determine 
if the allegations fall under the definition of Title IX sexual harassment or if the matter merits 
review and action under the Code of Student Conduct and/or other Board policies. The Title 
IX Coordinator shall gather as much information as possible in cases of incomplete or 
anonymous reports (including those that may be received through the Safe2Say Something 
program) to assess the report. 

Upon receipt of the report, The Title IX Coordinator shall promptly contact the complainant  
regarding the report to gather additional information as necessary, and to discuss the  
availability of supportive measures as described in Policy 103 and Attachment 3. The Title IX  
Coordinator shall consider the complainant’s wishes with respect to supportive measures. 







VII. Other Reports 

Has the conduct been reported to the police or any other agency? 

□ No 

□ Yes Date reported: ____________________  Agency: _   

VIII. Identification of Policies Implicated by Reported Conduct  

Check all that apply: 

□ Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students 
□ Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff 
□ Policy 247. Hazing 
□ Policy 249. Bullying 
 
□ Other 

To meet the definition of Title IX sexual harassment, the conduct must have taken place during a 
district education program or activity involving a person in the United States. An education 
program or activity includes the locations, events or circumstances over which the district 
exercises substantial control over both the respondent and the context in which the sexual 
harassment occurs. Title IX applies to all of a district’s education programs or activities, whether 
such programs or activities occur on-campus or off-campus. 

Did the incident occur during a during a school program or activity involving a person in the 
United States? 

□ Yes  

□ No 

To meet the definition of Title IX sexual harassment, the conduct needs to satisfy one or more of 
the following (please check all that apply): 

□ A district employee conditioning the provision of an aid, benefit, or district service on an 
individual’s participation in unwelcome sexual conduct, commonly referred to as quid pro quo 
sexual harassment. 

□ Unwelcome conduct determined by a reasonable person to be so severe, pervasive and 
objectively offensive that it effectively denies a person equal access to a district education 
program or activity. 

□ Sexual assault, dating violence, domestic violence or stalking. 



Dating violence means violence committed by a person who is or has been in a social 
relationship of a romantic or intimate nature with the victim and where the existence of 
such a relationship is determined by the following factors: 

• Length of relationship. 

• Type of relationship. 

• Frequency of interaction between the persons involved in the relationship. 

Domestic violence includes felony or misdemeanor crimes of violence committed by a 
current or former spouse or intimate partner of the victim, by a person with whom the 



□ Policy 104 Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 
2 Discrimination Complaint Procedures 

□ Policy 103. Discrimination/Title IX Sexual Harassment Affecting Students: Attachment 3 Title 
IX Sexual Harassment Procedures and Grievance Process for Formal Complaints 

□ Policy 104. Discrimination/Title IX Sexual Harassment Affecting Staff: Attachment 3 Title IX 
Sexual Harassment Procedures and Grievance Process for Formal Complaints 

X. Title IX Information to Complainant 

What supportive measures were discussed with the complainant, and what were the 
complainant’s wishes with respect to supportive measures? 

Upon designating a course of action under Title IX sexual harassment, the Title IX Coordinator 
will promptly: 

1. Explain to the complainant the process for filing a formal complaint. 

2. Inform the complainant of the continued availability of supportive measures with or without  
the filing of a formal complaint. 

3. The Title IX Coordinator shall contact a student complainant’s parents/guardians and provide 
them with information regarding the report and Title IX sexual harassment procedures and 
grievance process for formal complaints. 

If the complainant/reporter, school staff or others with professional knowledge relating to the 
complainant’s health and well-being indicate that notifying the parents/guardians could cause 
serious harm to the health or well-being of the complainant or other person(s), the Title IX 
Coordinator will determine, in consultation with such individuals and upon advice of legal 
counsel, whether to withhold or delay notification of the report from the complainant’s 
parents/guardians. 

4. Determine what supportive measures may be offered to the respondent. 

5. Determine whether the complainant wishes this report to be treated as a formal complaint. 



XI. Title IX Coordinator Signature 

I recommend the above course of action based on my consultation with the complainant and the 
information available at this time. 

Title IX Coordinator: _______________________________________   

Date: 

XII. Title IX Formal Complaint Action 

The Title IX Coordinator shall have the complainant check the appropriate box and sign and date 



As Title IX Coordinator, I have determined that, notwithstanding the complainant’s preference, it 
is necessary to proceed with the Grievance Process for Formal Complaints for the following 
reasons: 

Therefore, I am signing this form for the purpose of serving as the formal complaint initiating 
that process: 

Title IX Coordinator’s Signature: 

Date: 
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